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申請編號 Application No.: REG-CL 

學生離校手續表 / STUDENT CLEARANCE FORM   

 

學生編號 Student I.D. No.: _______________________________ 聯絡電話 Tel. No.: _____________________________ 

姓 名 Name: _______________________________ (In English) ___________________________________ 

課程名稱 Program:   □ 學士 Bachelor       □ 副學士 Associate    □ 證書 Certificate     □ 其他 Others 

就讀年級 Year Study:  □ 一年級 Year 1      □ 二年級 Year 2     □ 三年級 Year 3       □ 四年級 Year 4 

資助狀況 Fellowship︰ □ SJM 資助 Subsidized by SJM             □ 非 SJM 資助 Not Subsidized by SJM 

                     □ 其他資助或獎學金 Other Subsidy or Scholarship 

學生狀況 Status:   

□ 畢業 Graduate    

□ 終止學籍 Discontinuation of Study  

□ 退學 Withdrawal from Study * 

* 退學學生需填寫下列資料 For Withdrawal, please fill in the following information: 

退學日期 Effective date of withdrawal: _____________________________ ( 日 DD / 月 MM / 年 YYYY ) 

退學原因 Reason for withdrawal:   

   □  交換生/轉校 Exchange/Transfer □  健康問題 Health Reason  

   □  私人理由 Personal Reason  □  移民 Migration 

   □  工作繁重，未能兼顧學業 Heavy work load, not able to study 

   □  其他 Others ___________________________________________________________ 

 

學生可填寫下列項欄以授權他人代辦離校手續 You may authorize another person to process the check-out procedures for 

yourself by filling in the following items: 

 

本人 I (姓名 Name)_________________________ 身份證號碼 ID No ___________________ 授權 authorize (姓名 Name) 

______________________ 身份證號碼 ID No.______________________代辦離校手續 to process the Check-out procedure 

on my behalf. 

 

 

申請人簽署 Applicant’s Signature:____________________________________ 日期 Date:_____________________________
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本學院專用 FOR OFFICE USE ONLY 

圖書館 (LIBRARY) 

□ 手續辦妥 Cleared   

□ 未辦妥 Not-cleared, 尚欠 O/S ___________________________________________________________________________ 

負責人簽署 Handled by:_______________________________________日期 Date:___________________________________ 

教務處 (REGISTRY)  

學生證:  □ 交回 Returned   □ 已遺失 Loss  □ 後補 Will Return: _________________________________________ 

儲物櫃:  □ 不適用 N/A    □ 已辦妥 Cleared    □ 未辦妥 Not-cleared, 尚欠 O/S _____________________________ 

負責人簽署 Handled by:_______________________________________ 日期 Date:__________________________________ 

宿舍 (DORMITORY)  

□ 不適用 N/A 

□ 手續辦妥 Cleared   

□ 未辦妥 Not-cleared, 尚欠 O/S __________________________________________________________________________ 

負責人簽署 Handled by:___________________________________________日期 Date:_______________________________ 

有關學院院長意見 (如需要) Evaluation of the Head of the Department (if necessary): 

________________________________________________________________________________________________________ 

________________________________________________________________________________________________________ 

 

院長簽署 Signature:_______________________________________________日期 Date:_______________________________ 

教務處 Registry: 

 

□ 已辦妥離校手續 Check-out Procedures COMPLETED  

□ 副本已抄送至教務處相關同事 Copy to related colleagues  

□ 副本已抄送至會計部 Copy to account department (學生 Student :____________________________________ 學號

Student no. :________________已完成退學手續 Check-out procedures completed，可於查實沒有其他欠交款項後 

退還保證金 deposit can be returned if all other payables are cleared.)           

 

 

核准 Approved by:_______________________________________________ 日期 Date:_______________________________ 

 

負責人 Handled by:______________________________________________ 日期 Date:_______________________________ 

 

 


